Re: room set up 


Subject: Re: room set up 

From: Brian Oh <brian.oh@lacity.org> 

Date: 04/26/2017 04:29 PM 

To: Emily Duchon <emilyduchon@altaplanning.com> 
CC: Darin French <darin@lani.org>, Audrey Jimenez 
<audreyj imenez@altaplanning.com> 


Looks awesome! Sounds like plenty of food. Can you ping the Center to see if they will be 
ready for us at 4:30? If so, I can come by then while the rest of our staff will arrive by 
5 . 

On Wed, Apr 26, 2017 at 4:25 PM, Emily Duchon < emilyduchon(aaltaplanninq■com 
<mailto:emilyduchon@altaplanninq.com> > wrote: 


Hi Brian, 

Great! Got you down for 5 easels. We may not need them all if some boards are on 
tables. At minimum, 3 tables will be needed for sign-in, video viewing, and refreshments. 

What time will the room be ready for us to set up? I would like to arrive at 4:30 
if possible because people come early and we have a lot of boards to arrange. 

Here is our team for Thursday's meeting: 

Emily Duchon, Alta Planning + Design 

Audrey Jimenez, Alta Planning + Design (bi-lingual) 

Darin French, LANI (bi-lingual) 

Arturo Nevarez, LANI (bi-lingual) 


Also, we plan to order pizza (delivery at 5:30pm) and bring mini bottles of water 
We will plan for 3 cases of water (72 bottles). Please advise if you have other thoughts. 

The boards arrived from the printer. They look great and are really big! Sneak 
peeks attached. 


<http://altaplanninq.com/wp-content/uploads/Alta-Logo-white-on-red-01.jpq> Emily 
Duchon, ASLA, LEED AP | Senior Design Associate 
Alta Planning + Design, Inc. 

617 W. 7th Street, Suite 505 
Los Angeles, CA 90017 

phone: 213.437.3064 <tel:(213)%20437-3064> 

www.altaplanninq.com <http://www.google.com/url?q=http%3A%2F%2Fwww.altaplanning.com%2F& 
sa=D&sntz=l&usq=AFQjCNFBuYD HInCvsprqR41fuoTf48Hzq> 

Creating active, healthy communities 

<https://www.google.com/url?q=https%3A%2F%2Fwww.facebook.com%2Faltaplanninq&sa=D&sntz=l& 

usq=AFQjCNH5yjWejX2c uplWZHDtq23m80XnQ> chttps://www.google.com/url?q=https%3A%2F 
%2Ftwitter.com%2Faltaplanninq&sa=D&sntz=l&usq=AFQiCNGuQd3kbTmfkn0iQfir2bYSyNbSiA> 

<https://www.google.com/url?q=https%3A%2F%2Fwww.instag ram.com%2Faltaplanninqdesiqn%2F& 

sa=D&sntz=l&usg=AFQjCNG 5No7klRirC9rhuL0RFyZ9meL4Q> 

On Wed, Apr 26, 2017 at 4:14 PM, Brian Oh < brian. ohglacity.org 
<mailto:brian.oh@lacity.orq> > wrote: 
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Re: room set up 


Hi Emily, I have 5 easels and confirmed with CD 9 that there will be 7 
tables. Can you confirm the names of LANI and Alta staff (and who is bi-lingual)? 
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Notice: The information contained in this message is proprietary 
information belonging to the City of Los Angeles and/or its Proprietary Departments and is 
intended only for the confidential use of the addressee. If you have received this message 
in error, are not the addressee, an agent of the addressee, or otherwise authorized to 
receive this information, please delete/destroy and notify the sender immediately. Any 
review, dissemination, distribution or copying of the information contained in this 
message is strictly prohibited. 
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Re: room set up 
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